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1. OGLwue nonoxeHus

1.1. MNMonoxeHne 06 ocobeHHOCTAX 00paboTKkM NepcoHanbHbIX AaHHbIX 0e3
MCrNonb30BaHUA CpedcTB aBToMaTu3aummn (ganee — [llonoxeHue) onpenenseT
0COBEHHOCTM 1 NopsAaoK 06paboTkM NepcoHanbHbIX AaHHbIX Npu nx obpaboTke
6e3 ncnonb3oBaHua cpeactB asTomatudauum B FAQY CO "Ou3nKo-TEXHNYECKUN
nnuen Ne 1", TAOY CO "®TJ1 Ne 1" (mnanee — Onepatop).

1.2. lNMonoxeHne pa3paboTaHO BO MCMONHEHWe [MoNNTUKM B OTHOLLEHUM
006paboTkM nepcoHanbHbIX JaHHbIX U B COOTBETCTBUU C:

— ®epgepanbHbiM  3akoHOM oT 27 wuiona 2006 r. Ne 152-03 «O
NepcoHanbHbIX AaHHbIX» (C U3MeHeHusaMn Ha 14 nons 2022 roga),

— T[loctaHoBneHnem [lpaButensctBa Poccunckon depepaumm ot 15
ceHTsiIOps 2008 r. Ne 687 «O6 ytBepxaeHun [lonoxeHns o6
ocobeHHOCTAX 06paboTkM NepcoHanbHbIX AaHHbIX, OCYLLECTBNAEMbIX
6e3 Mcnonb3oBaHUSA CpeacTB aBToMaTU3aLUny.

1.3. Bce pabotHukm Onepatopa, HENnocpenCTBEHHO OCYLECTBNSAKOLME
06paboTKy nepcoHanbHbIX AaHHbIX 6€3 MCNONb30BaHMSA CPeACcTB aBToMaTM3aunm,
AOIMKHbI ObITb O3HAKOMIEHbI C HacToAWwmMM NonoxeHnem nog No4nNuCh.

2. OCcobGeHHOCTU N NOPAJOK 06paboTKKN

2.1. Onepatop obecneuymBaeT pasgefibHOE XpaHeHue nepcoHanbHbIX
OaHHbIX, ObpabaTtbiBaembix 6e3 UCNoNb3oBaHUS CPeacTB aBTOMaTM3auuu C
pasHbIMU LeNsiMu.

2.2. [Ona o6paboTkm Kaxgon KaTeropum nepcoHasibHbIX — AaHHbIX
MCNoNnb3yeTCH OTAENbHbIN MaTepuanbHbI HOCUTESb.

2.3. lpn HeoBXoOMMOCTU YHUYTOXEHWE WK obe3nnynBaHue 4acTtu
NepCoHarbHbIX JaHHbIX, NPOM3BOANTCA CNOCOOBOM, UCKMNOYAOLWNM JaNbHENLYHO
006paboTKy 3TMX NepcoHanbHbIX 4aHHbIX C COXPaHEHNEM BO3MOXXHOCTM 06paboTKu
WHbIX OdaHHbIX, 3a(UKCMPOBaAHHLIX Ha TOM € MaTepuanbHOM HocuTene
(yaaneHue, BbiMapbiBaHUE).

24. Tlpn wuncnonb3oBaHMM TUNOBbIX OPM OOKYMEHTOB, XapakTep
WHpopMaLMM B KOTOPbIX npeanonaraeT WM OOnyckaeT BKOYEHWE B HUX
nepcoHarnbHbIX AaHHbIX (danee — Tunosas gopma), cobnogatoTcsa yCrnoBus:

— TunoBas hopma unu cBsidaHHbIe C HEWM AOKYMEHTbI coaepaT CBEAEHUS O
uenu obpaboTkm NepcoHanbHbIX OAaHHbIX, HAaMMeHoBaHMe n agpec OnepaTopa,
dhamunumio, nMsi, OTYECTBO U agpec cybbekTa NepcoHarnbHbIX AaHHbIX, MCTOYHUK
Nofly4eHna NepcoHarbHbIX OaHHbIX, CPOKM 00paboTKM NepcoHanbHbIX AaHHbIX,
nepeyvyeHb AENCTBUIN C NepCcoHanbHbIMU AaHHbIMK, KOTOpble ByayT coBepLluaTbCs
B npouecce wux ob6paboTku, obliee onucaHme MCMnonb3yeMbiX OnepaTopom
crnocoboB 06paboTkM NepCOHanbHbIX AAHHbIX;

— TunoBas dopma npegycMatpmBaeT rMofne, B KOTOPOM CyObekT
NMepCcoHarnbHbIX AaHHbIX MOXET MOCTaBUTb OTMETKY O CBOEM corflacum Ha
00paboTKy nepcoHanbHbIX [aHHbIX, NPYU HEOBXOOMMOCTM MOMNYyYEeHUs TaKoro
cornacus;

— Tunosasi popma cocTaBfieHa Taknm obpasoM, UYTO Kaxabl U3 cybbeKkToB
NMepCoHarnbHbIX AaHHbIX, COAEpPXallMXCsi B [OOKYMEHTE, UMEET BO3MOXHOCTb
O3HAaKOMUTbLCS CO CBOMMW MEPCOHANbHbIMW [AaHHbIMK, COoAepXaluMMncs B



OOKYMEHTe, He Hapylwasi npaB W 3aKOHHbIX MHTEPECOB WHbIX CYyObekToB
nepcoHaribHbIX AaHHbIX;

— TunoBas oopmMa ucknovaetT oo beAnHeHne nonewn, npeaHasHavYeHHbIX Ang
BHECEHUSA NepCOoHanbHbIX AaHHbIX, LenuM obpaboTkm KOTOpbIX 3aBe4OMO He
COBMECTUMBI.

lMepedeHb TMNOBBLIX (hopM, ucnonbayowmxcsa OnepatopoMm, NpuBEOEH B
MpunoxeHun 1.

2.5. PaboTtHmkn Onepatopa, ocyuiecTehsowme odpaboTky nepcoHanbHbIX
AaHHbIX 6e3 ncnonb3oBaHUA CpeacTB aBToMaTusauumn, MHPOPMUPYIOTCH O dpakTe
Takon o6bpaboTkn, 06 0COBEHHOCTAX U NpaBunax.

2.6. Onepatop npuUHMMaEeT OpraHU3auMoOHHble U usndeckme mepebl,
obecneumBaloLiMe COXPaAHHOCTb MaTepuanbHbiX HOCUTENEen nepcoHanbHbIX
OAHHbBIX W UCKITHOYaKoLWmMe BO3MOXHOCTb HECaHKLMOHMPOBAHHOIO JOCTYNa K HUM.

2.7. [JOKyMEHTbl M BHELWHWEe ONeKTPOHHble HOoCUTenn uHpopmMauuu,
coAgepxawine mnepcoHanbHble [OaHHble, MOryT XpPaHUTbCA B  ChyXeOHbIX
nomewieHnax OnepaTtopa B 3anupaemblix Wwkadax (B cendax, ecrnm TakoBble
UMETCS B noapasaeneHmn).

2.8. T[lepeyeHb nuU, WMeEKOLWMUX [AOCTYN K MepCoHasnbHbIM [aHHbIM,
obpabaTbiBaeMbIiM 6e3 UCNONb30BaHUA CPeacTB aBToMaTmM3auum, B NOMeELLEHUS
M K MecTaMm XpaHeHuUst HocuTernewn, orpaHnyeH paboTHukamu, paboTatrowmmn B
YyKa3aHHbIX MOMeLLEHNSAX Ha MOCTOSAHHOM OCHOBE.

WMcknoyeHa BO3MOXHOCTb JOCTyna B MNoMelleHus, rae obpabaTbiBaroTcA
nepcoHarnbHble [faHHble 6e3 UCMonb3oBaHUA CPeAcTB  aBTOMaTM3aLumu,
NOCTOPOHHUX NnL, 6e3 CoONPOoBOXAEHUA JoNyLLEHHOro paboTHUKa.

2.9. Pabota ¢ maTtepuanbHbIMWU HOCUTENSMU, coepXXalMMN NepcoHarbHble
AaHHble, OpraHM3oBbIBaeTCA criegywmnm obpasom. MatepuanbHble HOCUTENU
MOryT HaxoauTbCA Ha paboyeM wmMecTe paboTHMKA B TeYeHue BpeMEHMU,
Heobxogumoro ans obpaboTknm nepcoHasbHbIX AaHHbIX, HO He Bonee OAHOroO
paboyero gHs. lNMpun 3aTOM JOMmMKHA ObITb MUCKIOYEHA BO3MOXHOCTb MPOCMOTpa
NepcoHaribHbIX AaHHbIX MOCTOPOHHMMWU nuuamun. B koHue pabodero OgHs Bce
MaTepuanbHble HOCUTENW, coaepxallme nepcoHanbHble AaHHble, JOMKHbI BbITh
ybpaHbl B 3anupaemble WKadbl (B cendbl, ecrnnm TakoBble MMEKTCA B
nogpasgeneHun). YepHoBUKN U pefakumm LOKYMEHTOB, UCMOPYEHHbIE OnaHku,
NINCTbI CO CNYXXeBHbIMKM 3anUCsiMKN B KOHLLEe paboyero AHA YHUUTOXAaOTCS.

3. OTBeTCTBEHHOCTb

3.1. Bce paboTtHukn Onepatopa, gonylieHHble K 06paboTke nepcoHanbHbIX
OaHHbIX 6es NCNonb30BaHUSA cpeacTs aBTOMaTM3aLMK, HecyT
aOMWUHUCTPATMBHYKO,  MaTepuanbHyl,  YrofioBHYHO  OTBETCTBEHHOCTb B
COOTBETCTBMM C [AEWNCTBYKOLWMM  3aKOHOOATenbCTBOM 3a obecneveHue
COXpaHHOCTK 1 cobntogeHne npasun paboTbl C NepCoHanNbHbIMU JaHHLIMMU.

3.2. OTBETCTBEHHOCTL 3a AoBeaeHne TpeboBaHui HacToswero MNMonoxeHus
Ao paboTHuMkoB OnepaTtopa HECET OTBETCTBEHHbLIM 3a opraHusauuio obpaboTkm
nepcoHarnbHbIX AaHHbIX.



Mpunoxexwue 1
K MNonoxeHunto 06 06paboTke NnepcoHanbHbIX AaHHbIX
6e3 ncnonb3oBaHNA CpeacTB aBToMaTM3auum

Mepe4yeHb hopMm, coaepxalmx NnepcoHaribHble AaHHble

HanmeHoBaHne doopMbl XpaHuTb OcHoBaHue

T-1 "lNMpukas (pacnopsxeHue) o 75 net | NoctaHoBneHue lockomcTaTta

npneme paboTHMKa Ha paboTty" P® ot 5 anBaps 2004 r. Ne 1

T-2 "lnyHasn kapTouka paboTtHuka" | 75 net | lNoctaHoBneHue ockomcTtarta
P® ot 5 anBaps 2004 r. Ne 1

T-5 "lNMpukas (pacnopskeHune) o 75 net | lNoctaHoBneHue lockomcTaTta

nepesoge paboTHMKa Ha Opyryto P® ot 5 anBapsi 2004 r. Ne 1

paboty"

T-6 "lNMpukas (pacnopskeHue) o 5 net MNocTtaHoBneHne NockomcTaTta

npegocTaBfieHNUM OTnycKa P® ot 5 anBaps 2004 r. Ne 1

paboTHMKY"

T-8 "lNMpukas (pacnopskeHune) o 75 net | lNoctaHoBneHue FockoMmcTaTta

npeKpaLleHnmn (PaCToOpPXXEHNN) P® ot 5 anBaps 2004 r. Ne 1

TPYAOBOro gorosopa ¢ paboTHUKOM

(yBONibHEHUN)"

T-9 "lMpukas (pacnopskeHne) o 10 net | lNoctaHoBneHue NockoMmcTaTta

HanpaBneHun paboTHMKa B P® ot 5 anBapst 2004 r. Ne 1

KOMaHANPOBKY"

T-54 "IlnueBon cyet" 10 net NoctaHoBneHue [lockomcTaTa
P® ot 5 anBaps 2004 r. Ne 1

T-60 "3anucka-pac4yeTt o 5 net MNocTtaHoBneHue lockomcTaTta

npegocTaBfieHUM OTnycKa P® ot 5 anBaps 2004 r. Ne 1

paboTHUKY"

T-61 "3anncka-pacyeT npu 5 net lNocTtaHoBneHue ['ockomMmcTaTta

npeKpaLleHnmn (PacToOPXXEHNN) P® ot 5TanBaps 2004 r. Ne 1

TPYAoBOro gorosopa ¢ paboTHUKOM

(yBOnbHeHun)"

TpygoBon goroBop ¢ paboTtHukom | 75 net | TpyaoBown kogekc PO

T-73 "AKT 0 npneme pabor, 5 nert lNocTaHoBneHne 'ockomcTaTa

BbIMNOJSTHEHHbIX NO CPOYHOMY P® ot 5 anBaps 2004 r. Ne 1

TPYAOBOMY AOrOBOPY,

3aKNYEeHHOMY Ha BpeMs

BbINOJSTHEHMS ONpeaeneHHon

paboTb!"




[MpunoxexHune 2

K MNonoxeHunto 06 06paboTke NnepcoHanbHbIX AaHHbIX
6e3 ncnonb3oBaHUsA CpeacTs aBToMaTM3aumm

MecTa XpaHeHunAa matTepuanbHbIX HocuTenewu nepcoHanbHbLIX AAHHbLIX

Ne [JOKyMeHT MecTo xpaHeHus
n/n

1. [loBepeHHOCTb Cend

2. [loroBop [MpuemHas gupektopa
3. | HoroBop rpaxgaHCcKo-NpaBoOBOro xapakrepa [MpnemHas gnpektopa
4. T-2 — JInyHasa kapTo4yka paboTHMKa [MpnemHas anpekropa
5. TpynoBow Jorosop [MpnemHas gnpektopa
6. JInyHas kapta oby4vatouierocs [MpnemHas anpektopa
7. MeanumnHckasa kapTa obyyatoLlerocs MeanunHcKnin KabnHet
8. | ATTectat 06 0CHOBHOM 06LEM 06pa3oBaHUM KabuHeT 3aBy4en

9. TpyaoBasa KHWXKa Cend B yunTeEnbCKOM
10. JInyHoe geno paboTHMKa KabuHeT 3aBy4en
11. CBegeHunst 0 BOMHCKOM yyeTe Cend B yunTenbckom
12. Konuns meauumnHCKON KHUXKK Cend B kabuHeTe 3aByyemn







